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e.

d.

h.

community information induding other possible siluations that lvould later demand for

additional assistanco fmm olher personnsl.

The school shall account and assess th€ designsd l€aming continuity plen (LCP)

including the strategies of the implementation of tha identified LDM9 emdoyed.

Schools shall deiermine all available resources including the needed lvorkfurca needed

to carry oul ihe established strategy by organizing, msximizing, and motiilizing lho

exisling human resources of the school.

Upon determining the existing workforce available, the school shall identify the number

of additional human resources needed to efiectiv€ly carry out ihe LCP and LDMS of the

school and shall adjust the scfiool Annual lmplementation Plan (AlP) to explicitly

include th€ addition€l worKorce requiremsnt.

The sc*rool head shall submit a requesl for additional worldorce to the SDO lo indude

lhe details on lhe number of leamers and households lo be co\rered aM key

considerations th€i ne€d to be address€d.

The SDO shall evaluate and approve the rcquest8 for additional human resource

requirements based on the schools' analysis oflhe educational landscape following the

guidelines set by DO 32, s. 2020 and th6 gathered informalion on lhe lEarner and

household profiles.

The following parameteE shall be observed in approving the requests tor engaging the

services of Leaming Support Aides (LSA):

i. Teacher -Leamer Ralio

ii. Filling up of vacani teacfiing positions (Plantilla ltems)

iii. Learner and Household Prollle

s.

3. The SDO8 shall dEtermine the corresponding fund source, as may be applicable, subjest lo

exisling and available funds:

a. Special Education Fund (SEF), slbjec{ to applicable guidelines and issuences of the

SEF,

b. General Fund of the LGU, subjec{ for the approval ol the Local Chiet Executive (LCE)

and applicable rules and regulations on lhe use qf General Fund. A Memorandum of
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Agreement (MOA) may be execut€d between DepEd SOO Quezon and LGU

concerned a8 may be required or neces$ry.

School MOOE provided that all mandalory exp€nses per DO Nos. 8 and 29, s. 2019

and DO No. '15, s. 2020 are prioritized.

Other programs of DepEd and olher go\€mment and non-governmant organizations,

through Adopt € School Program, subjecl lo relevant hws and issuances.

d.

4.

5.

6.

The following job {unclions, duties and respoosibilities may be perlormed by LSAS depending

on the needed support idenlified by the schools (Paragraph 11, DO 32, s. 2020).

Leaming Supporl Aides (LSAS) shall be engsged under Contraql of Service or Job Order,

subjed to CSC, COA, and DgM Joint Circular No. 1, s.2017 (Rules and Regulations

Goveming Contract of Seryice and Job Order Workers in lhe Government), as amended by

Joinl Circular No. 1, s. 2018, and other applicable policies. issuances, rules 8nd regulalions.

Please refer to Paragraph 12 of DO 32, s. 2020 for dditional guidelines to be observed.

ln the application and seleclion pltcess, the SDo/schools with ideniified need to €ngage

Leaming Support Aides (LSA) shall coriacl, coordinate with, and offer the position to the

existing teacher applicants in SY 2020.2021. in order of priority:

a. Remaining teacher applicants in the ROA in SY 2020-2021 who are nol given p€rmanent

or provisional appointmenls due to lack of Plantilla itemst and

b. Teacher applicants in SY 202G2021 who did not meet the cut-off score per existing

DspEd hiring guidelines.

c. LET passers in the locality, privale school teaciers who ,rv6re displaced or unemployed or

underemployed or who have losi their livelihood es e result of lhe pandemic, among

others

7. The SDO shall issue a momo.andum or Call tor Applicalion duly signsd by the SDS stipulating

lhe following:

a. Vacanl Position

b. Name of School/s with Vac€ncy
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c. Nature of Engagement and Corresponding Renumerations/Salary

d. Minimum Qualificalions

e. Documentary Requirements and Deadline of Submission and Applic€tron of Documents

I Timeline ot Soleclion of Aclivities

Applicants ior LSA must meet the following minimum qualiflcations:

a. Education:At leasl Senior High SchoolGraduatet or ai least 2 years in College

b. Training: None Required

c. Expgrience: None Required

d. Eligibility: None Required

e. Age: At least 21 years old but not morethen 59 yeac old

l. Preforably resident ot the communiiy/ba.angay where the school is located

g. Other preterred qualifications as may be determined by ihe Soo/school with vacency

relalive to the specific considerations of sp€cmc school/s concerned.

Applicants for LSA shall submit the foilowing documentary requirements:

a. Letler of intent addresg€d to the SDS, or to the highesi human resource ofncer deaignated

by the SDS:

b. Personal Oata Sheet (PDS);

c. Certified copy of the Vote/s lD and / or any prool of resid€ncy as d€emed acceptable:

d. NBI or Barangay Clearance

e. Other documenls as mey be requir€d sucfi as but not limited to the folloring:

i. Photocopy of Cerlilic€te of LET Eligibility/Rating/LicEnse/lD, if there is any;

ii Photocopy ol scholastidacademic record, such as but not limited to Transcript ot

Records (TOR) and lrue copy of grades;

iii. Photocopy of ServicE Reco.ds or Cenificate ot Emptoyment, if ther€ is any;

iv. Photocopy of Certificsio of Trainings and Seminars Attended

v. Photocopy of lat€st Performance Raling, if there is any.

f. Omnibus cerUtication of authenticity and veracily of all documenis submitted. signed by

the applicant.
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'10. The epplic€nt essumas full respon8ibility and accountability on the validity and authentic8 of

lhe documents submitted. Any violation will automatically disqualify the applicant from the

selection process.

1 1. All apdications shall be submitted to the existing Sch@l Screening Committee (SCC). The

SCC shall receive and check the compHeness, vereity and authenticity of documents

submitied by the applicsnts.

12.The SCC shall conduct lhe inilial evaluaiion of the applicants' qualifications vis-+vis the

minimum qualmcatuns slipulated above and submit to the SDS a lisi of applicants along with

lhe resuh of the initial eyaluation using the prescribed form in Enclosur€ No. 2 o{ DO 32, 9

2020 as Annex A: Assessment and Seledion Report.

'13. All epplicants who m€€t the minimum qualifications shall undergo an asses.,menl and

seledion proc6ss lo be conducled by the Division Review Committee (DRC) headed by

Administr€live Oflicer V as Chair.

14. The DRC shall recommend lhe inal lisl of applicsnts based on the follor{ing parameters:

a. Meril and Fitness

b. Loc€tion

c. Ieacher -Le€rn€r Ratio

d. Leamer and Hous€hold Prolile

'15. Guided by the Assessment and Seleclion Report velidsiod and r€comrnended by the DRC

and in the exerdse of sound discrelion, the SDS shall select lrom the recommended list of

epplicarft th€ most qualilied for engagement as Learning Suppod Aides.

16. Consistent with the health and safety protocols of the Department ot Education (DepEd), all

personnel including LSAS shall govem lh6 safety protocols and straGgLed how to mitigate

and reiuce transmissions, coniad, du€tion of infection in DepEd offices and schools
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induding CLCS includifig households that may be accommodating DepEd psrsonnel and

Leaming Support Aides (LSA).

17. lmmediato and wide disseminalion of this MemoEndum is

rur@I/
EL|AS A. ALTCAYA, JR. Edqy

Assistar{ School8 Divi8ion Superintlndenl
Ofiicer-ln-Charg€ I

Office otthe Schools Division SupadnGndent
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